Cologne Networking Platform Guide for Your Virtual Participation

All registered participants will get access to the streaming page of the CMMC Symposium “25 Years of Progress in Molecular Medicine”. There you will find the
link to enter the Cologne Networking Map. To set up your avatar and to get ready for joining other attendees in the Cologne Networking Map, please follow
the instructions below.

A General settings to configure your avatar

Al Login

On the streaming page of the CMMC Symposium click the link to enter the CMMC Cologne Networking Map.
Follow the instructions and enter your first and last name to continue.

A2 Insert a personal picture as your profile picture instead of using the avatar

Click on “Menu” - Click on “Profile” - Select “Edit profile” - Click on “Upload” to upload a picture = Click on “Save”.
In case you do not want to use a private picture, you can also choose a different avatar animal by using the arrows below your avatar - click on “Save”.
If you have a LinkedIn profile, you can simply login with this — your details (such as name and picture) will be automatically filled in.

A3 Microphone and camera settings

Click on ,,Next” on the right at the bottom of the page: the program will check if your microphone and camera are working properly.

Click on “Allow microphone access”, to continue the process. Make sure to allow the program to use your microphone and click on “Save”.
Click on “Next” to continue.

In the next step you can decide if you want to use your camera (preferred) or join the program without your camera.

“Allow camera access” — Your camera will be turned on. Make sure to give the program the permission to use your camera.

“Continue without camera” — Your camera will be off.

Click again on “Next” to continue.

Your settings for microphone and camera are now set. You will be able to change your settings at the bottom of the page % ™

or under the menu item “Settings” at any time.

Click on “Next” to continue.

A4 Change language

Clickon ® “Menu” - Click on “Settings” - Select a language at the top.

Mend



B Your avatar — ready to go for all participants

Your avatar as well as the avatars of all other
participants will be located on the virtual Cologne
Networking Map.

Walking around with your avatar: Use your
computer mouse — simply by clicking on the left
button of your mouse and moving the mouse. Release
the button of your mouse and your avatar will stay at
the new position.

Interacting and talking to other participants at the
meeting: Whenever you enter the bubble of another
avatar, your camera will turn on and you can video
live chat with the person. Of course, other
participants will be able to join in as well.

Changing the zoom setting: You can change the zoom

+ settings by pressing located on the right side.
Volume setting option: Lower or mute the voice from
participants by clicking  next to their name and
changing their volume * —

Overview of all your chats: Click on C?f located at

the bottom of the page and all your chats will be
displayed.

Private chat option: If you want to chat with someone
in private, clickon 2 and select the person you
want to chat with. \\/ﬂ\?tﬁrisle you are standing next to the
person you want a private chat with, you can also use
the three dots : and the chat symbol # to open a

new chat.
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Trouble Shooting: For support, please do not hesitate to contact the CMMC Office by e-mail cnmc-symposium@uni-koeln.de or by phone +49 221 478 89535.
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